Guidelines for Outstanding Reviews – MAGI
The following procedures outline the steps to process the outstanding MAGI reviews. If multiple reviews have been returned by the beneficiary, use the most recent copy to redetermine eligibility. If the last review on file was returned on an older version of the review form (prior to January 2015) use the instructions contained in this document. Current MAGI policy with a modification of the Household Composition rules (noted below) and the Outstanding MAGI Review Workbook–March 2015 will be used.
1) Examine review form for completeness
2) Use information available on review form and in case file as much as possible.
3) Document the income reported on the review. The Outstanding MAGI Review – Income Tool can be used. Record the following information:
a) Source, 
b) Reported amount, 
c) If shown in MEDS or OnBase, 
i) If there is income in MEDS or OnBase that is not reported on the review, contact the individual for an explanation
d) Data/verification source available,
e) Verified amount,
i) Record the value shown by the electronic data source
ii) If there is no electronic data source, but hard copy verification is included with the review, record the value shown by the verification
iii) If there is no electronic data sources and no hard copy verification, use the amount reported on the review
f) Who receives the income and any other notes or comments about the income. Include any third party contacts or additional information that may have been used to verify the income
g) Amount to Budget. This is the amount of income to be entered in the Outstanding MAGI Review Workbook–March 2015
4) Complete the eligibility determination using the Outstanding MAGI Review Workbook–March 2015. 
a) If eligible in a full benefit category, recertify in MEDS and set Next Review Date (NRD) to one year from the date the review is completed. For example, if the review is completed in July 2015, the next review date should be in July 2016
b) Send a Request for Additional Information - Review, Form WKR002-A, to request tax filer and other information necessary to complete a determination using all MAGI rules if any of the following occurs. Allow the beneficiary 15 days to return the completed form. 
i) The beneficiary is ineligible
ii) Eligibility for the beneficiary changes from a full benefit category to a limited benefit category
iii) An adult loses PCR eligibility and is potentially eligible for TMA
5) Record any additional information or other notes regarding completion of the review
PCR to TMA
1. If Form WKR002-A is returned, complete a full MAGI determination
2. If ineligible for full Medicaid benefits and the household has earned income
a. If there was no change in earned income and ineligibility resulted from the application MAGI methodology, the TMA Status Effective Date is the beginning of next month
b. If there is a change in earned income, such as an increase in the amount earned or someone began working, and the HH is no longer eligible for PCR:
i. Check SCDEW Wage Match to determine the quarter when the change occurred
ii. TMA Status Effective Date is the first month of the next quarter
· If the TMA period for which the beneficiary may have been eligible has passed, complete an ex parte determination for other benefits and make the change effective the next possible month. Do not complete an overpayment summary or remove any existing Medicaid eligibility in the system
3. If ineligible for full Medicaid benefits and beneficiary does not have earned income, determine eligibility for Healthy Connections Check-up effective the next month

Household Composition Rules
Normally the tax filing status of the members of the household must be determined in order to build a household for each member. For currently eligible beneficiaries only, we are able to use the non-tax filer rules to re-determine eligibility. If the individual would lose eligibility using the non-filer rules, then we must collect the necessary information to determine the correct tax filing status and make a final eligibility decision.
Building a household using non-tax filer rules 
1. For an individual aged 19 and older, the following persons are included in the household if living with the individual:
a. The individual
b. The individual’s spouse
c. The individual’s natural, adopted or step children who are under age 19
2. For an individual under age 19 (a child), the following persons are included in the household if living with the child:
a. The child
b. The child’s spouse
c. The child’s natural, adopted or step children under age 19
d. [bookmark: _GoBack]The child’s natural, adopted, half or step siblings under age 19
e. The child’s natural, adopted or step parents
The Outstanding MAGI Review Workbook–March 2015 is a modified version which applies the non-tax filer rules to build the household for a Medicaid decision. 
